City of Nashua CIVIC/COMMUNITY ACTIVITIES & PERFORMING ARTS GRANT APPLICATION
City of Nashua CIVIC/COMMUNITY ACTIVITIES & PERFORMING ARTS GRANT APPLICATION

The City of Nashua grant programs vary in terms of their application requirements and interests. Please consult our website (www.nashuanh.gov) for individual grant program criteria and guidelines about how to apply to each program.

The City of Nashua has established a grant program to recognize the contributions that have been made by local non-profit organizations, which have demonstrated a continued commitment to enriching the lives of area residents through Civic Activities, Community Activities and the Performing Arts. 
Applicants must have demonstrated a commitment to community, education, and environment through a consistent expenditure of their own funds to provide programs, which benefit the Nashua community at large.  This grant is designed to offset some of the organization’s costs of providing this program at little or no cost to the citizens of Nashua.

Agencies eligible for CDBG funding, Review & Comment Funding or other 505 monies related to Human Service Funding are NOT eligible.  Additionally, Service Organizations such as Exchange Club, Lions Club, Jaycees, Friendship Club, etc. are also ineligible.
If you have questions about the application or review process, please call City Hall at (603) 589-3260.
DIRECTIONS
· Submission deadline is Friday, March 30, 2012 by 5:00 p.m.

· Do not send materials other than those requested, and do not send any materials under separate cover. 
· Send only one copy and do not staple or bind your application.

· This application can be completed in two ways: 1) open it in Microsoft Word and click on the shaded areas to type in your answers (preferred); or 2) you can type your answers on a separate sheet of paper.  Please use a font size of at least 11 point.

· You may submit an electronic copy of the application, along with attachments of additional requested documentation, to grantapp@nashuanh.gov. 
Or
· Mail this application to:

City Hall
Mayor’s Office
Attn: Performing Arts Grants
229 Main Street 
Nashua NH 03060

CHECKLIST


Please use this checklist to ensure that your application contains all required information and attachments.  
Incomplete proposals will not be reviewed.
· Completed application form (including required signatures)

· 501(c)(3) letter from IRS
· List of the organization’s governing board, advisory board, and all employees

· A single copy of your organization’s most recent complete audited financial statement.

PART I: APPLICANT INFORMATION

	LIST THE GRANT PROGRAM(S) YOU ARE APPLYING TO:      

	LEGAL NAME OF ORGANIZATION:      

	ADDRESS:      

	CITY/ STATE /ZIP: 
     

	
	TELEPHONE: 
     

	WEBSITE:      
	YEAR ORGANIZATION STARTED: 
     

	FEDERAL TAX I.D. # (EIN):      

	EXECUTIVE DIRECTOR:      

	PRIMARY CONTACT FOR PROPOSAL:      

	TELEPHONE:      
	E-MAIL:      

	AMOUNT REQUESTED FROM 
ARTS GRANTS:  $      
	TOTAL PROGRAM BUDGET:  $     

	PLEASE  PROVIDE A BRIEF OVERVIEW OF THE PROGRAM/SERVICE FOR WHICH FUNDING BEING REQUESTED:      



PART II: ORGANIZATION AND PROGRAM OVERVIEWS

This narrative section should contain a description of your organization’s mission, services and/or programs, community issues addressed, past results and future objectives.  

Please note:  This Grant is dedicated to those Civic/Community and Performing Arts Groups that consistently provide programs for Nashua’s citizens at no cost to those citizens.  It is designed to recognize the contribution to the Community by these organizations and is intended to be the City’s donation to the continuation of these programs.

Please use layman’s terms in this narrative, and avoid any jargon.

Directions:  You may complete this form in Microsoft Word using the form fields or please number and write your answers on a separate page.  We seek concise answers to these questions, so please limit your answers to ONE page for question 1 and 2 (with a font size no smaller than 11 point.)

1. ORGANIZATIONAL HISTORY In this brief history you should include:

· its mission

· services and/or programs
· community issues addressed
· past results

     
2. PROGRAM OVERVIEW Briefly describe the program for which you seek funding.  Be sure to include:

· What you hope to accomplish with this program
· How this program will strengthen or improve the community or your organization’s ability to serve the community

· How you will measure the program’s progress or success (your evaluation method)

     
PART III: PROGRAM DESCRIPTION

	This form is required as part of your application.

Format: You may complete this form in Microsoft Word using the form fields or number and write your answers on a separate page with a font size no smaller than 11 point.

This application represents (please check one only):

 FORMCHECKBOX 
 A request for continued funding, operations or program support

 FORMCHECKBOX 
 A first time request in support of operations or an existing program

 FORMCHECKBOX 
 A first time request in support of a new agency or program



	1. WHAT IS THE OVERALL GOAL OF THIS PROGRAM?

     

	2. HOW HAS YOUR ORGANIZATION FUNDED THIS PROGRAM OVER THE PAST YEARS?
     


	3. DESCRIBE THE BUDGET OF THE PROGRAM YOU ARE REQUESTING FUNDS FOR.  IF THIS PROGRAM SERVES MORE THAN NASHUA RESIDENTS, DISTINGUISH COSTS OF SERVING NASHUA RESIDENTS.
     

	4. DESCRIBE UP TO 3 MEASURABLE OUTCOMES OR RESULTS OF THIS PROGRAM THAT WILL HELP ACHIEVE THIS GOAL.
     


	5. WHAT SPECIFIC ACTIVITIES WILL YOU DO AS PART OF THIS PROGRAM TO PRODUCE THOSE RESULTS? (PLEASE LIST NO MORE THAN 5)

     

	6. TIMING:

	a. WHEN DO YOU EXPECT TO BEGIN YOUR PROGRAM (MONTH, YEAR)?
	     

	b. WHEN DO YOU EXPECT TO COMPLETE YOUR PROGRAM (MONTH, YEAR) OR IS IT ONGOING?


	     


	7. WHO WILL BE SERVED BY OR PARTICIPATE IN THIS PROGRAM? 

     

	8. EXPLAIN HOW YOU EVALUATE THE FISCAL EFFICIENCY OF YOUR ORGANIZATION’S PROGRAMS.
     


AGREEMENT TO GRANT TERMS

By signing this application form, the applicant and the fiscal sponsor (if applicable) hereby indicate(s) agreement with the following terms and conditions:

1) The information contained in this application and in any attachments is true and correct to the best of your knowledge.

2) Your organization is a nonprofit, 501(c)(3) federal tax-exempt organization, public school, public agency working for the State of New Hampshire, or an Indian tribal government (or its political subdivision) recognized by the Department of the Interior or has a written agreement with a fiscal sponsor that is a 501(c)(3) organization, public school, or public agency.

3) Any funds received as a result of this application will be used only for the purpose specified in the award letter.  No part of any grant will be used for a political campaign or to support attempts to influence legislation of any governmental body other than through making available the results of non-partisan analysis, study, and research.  No portion of the award will be granted to any secondary grantee without the express permission of the City of Nashua.

4) Any funds received as a result of this application will be returned if the grant recipient loses its exemption from federal income taxation as provided for under section 501(c)(3) of the Internal Revenue Code.

5) Any funds received as a result of this application will be expended within 12 months of the payment date.  At the end of this period, any unexpended grant funds will be returned to the City of Nashua, or a written request for an extension of time will be submitted to the City for approval.  An evaluation report will be submitted upon completion of your program or by the due date specified in the grant award letter.

	
	
	     

	SIGNATURE OF PRESIDENT, CHIEF ADMINISTRATIVE OFFICER, OR TREASURER
	
	DATE

	     
	
	     


	PRINT NAME
	
	TITLE


FISCAL SPONSOR

If you applied using a fiscal sponsor, please have an authorized officer of the sponsoring organization sign below

	
	
	     

	SIGNATURE OF OFFICER OR FISCAL SPONSOR ORGANIZATION (IF APPLICABLE)
	
	DATE

	     
	
	     

	PRINT NAME
	
	TITLE


City of Nashua NON-DISCRIMINATION POLICY

The City of Nashua seeks to promote respect for all people. In its community-building and capacity-building grant making (or successor grant programs supported by those funds), the city will support organizations that do not intend to deny services, employment, or volunteer involvement on the basis of race, age, ancestry or national origin, sexual orientation, gender, physical or mental disability, or religion.  It is not the intent of this policy to deny support for programs that serve specifically defined populations.  By signing this form, the applicant organization confirms that it is in compliance with this policy. 

	
	
	     

	SIGNATURE OF PRESIDENT, CHIEF ADMINISTRATIVE OFFICER, OR TREASURER
	
	DATE

	     
	
	     

	PRINT NAME
	
	TITLE
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